[image: image1.jpg]


Department of the Army

UNIT NAME
STREET ADDRESS
CITY, STATE ZIP+4

OFFICE SYMBOL







Date
MEMORANDUM FOR NGAA Company Grade Office Awards Committee, Post Office Box 663, North Little Rock, Arkansas 72115
SUBJECT:  Point of Contact information for Company Grade Officer of the Year 2019
1.  Nominee POC:

a.  Rank & name of individual being nominated

b.  Address of individual being nominated

c.  Work phone number

d.  Alternate phone number
2.  Nomination POC:


a.  Rank & name of commander or his/her designee in the rank of MAJ or higher providing nomination

b.  Address of commander/designee

c.  Work phone number

d.  Alternate phone number
4.  POC for this matter is the undersigned at (###) ###-####.







NAME








RNK, BR







Duty Position
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